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Permit Fees Calculations - Step by Step 
Construction Factor x Scope of Review x Area of Work 

Step 1: Determine construction type  
The building construction type is based on Table 6(13-60-100). Only one is allowed for a 
building. 

 
Step 2: Determine occupancy  

Occupancy is based on the categories listed in Section 3(13-56-010).  A building can have 
more than one occupancy type.   

 
Step 3: Read the Construction Factor 

The Construction Factor is determined by reading Table 13-32-310 (A) using the construction 
type and occupancy type(s) of the building.  Each occupancy type should be determined 
separately. 

 
Step 4: Determine Scope of Review Factor  

The Scope of Review Factor is determined by reading the descriptions of work in Table 13-32-
310(C).  The table is organized by occupancy type.  A project is limited to one Scope of 
Review Factor.  All mixed occupancy buildings have a Scope of Review Factor of 1.0.   

 
Step 5: Determine Area of Work 

The Area of Work is defined in the ordinance, but generally is the total square footage of the 
building including basements, attics, stairways, and porches. No exclusion is allowed for 
shafts or two-story areas.  If more than one occupancy type exists, determine the area of each 
individually.  When the area of an occupancy type equals less than 15% of the total area, that 
occupancy type area is included in the majority occupancy area. 

 
Step 6: Multiply together 

Multiply the Construction Factor, the Scope of Review Factor and the Area of Work together.  
The result equals the cost of the permit.  If more than one occupancy type exists, add the 
calculation results together for a total. 

 
Step 7: Confirm minimum fee amount 
 Minimum fees are incorporated into Table 13-32-310(C).  When a calculated fee is less than 

the minimum fee amount, the minimum fee governs.   
 
Step 8: Add other required fees 

Additional fees (such as zoning, open space impact fees, fences, trash enclosure, garages,  
stormwater management review, stop work order fees, etc.) may be required.  Section 13-32-
302 defines additional fees as well as Table 13-32-310(E). 

 
       For questions or confirmation of the calculated permit fee amount, see Project Managers 

or Project Administrators or visit www.cityofchicago.org/buildings. 
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